
 

 

 
  

 
 

  

 

 
  

 

  
 

  

 
 
 
 
 
 

 
  
 

  
  

  

 
 

 
 

 
 

 
  

 
 
 

 
 

 

Department of Transportation 

TRAVEL INFORMATION & POLICY 
Subject: 

Discontinuation of the Cash Expenditure Voucher Form - FA0202  
Number: 
TIP 09 – 002 
Date Issued: 
June 19, 2009 

References:  

 Caltrans Travel Guide, DPA 599.616 
Expires: 
Until Rescinded 

Purpose 	 To inform Caltrans employees of the discontinuation of the Cash Expenditure 
Voucher (CEV) Form, FA0202.  The form is being replaced by the standard Travel 
Expense Claim (TEC) Form, FA 0302.  The effective date is July 1, 2009. 

Background 	 Currently the CEV form is used to claim reimbursement for authorized out-of-
pocket expenditures of $50.00 and under. The most common types of 

reimbursement claims submitted using the CEV include vanpool subsidies, 

non-travel related material purchases, cost of medical/physical examinations, 

driver’s license renewal fees and transit incentives.  


Policy 	 Effective July 1, 2009, all out of pocket claims for reimbursement, including 

those listed above, must be submitted on the standard TEC Form (FA0302). 


Example of The second page of this TIP includes examples of typical reimbursement items 

submittals via the currently submitted via CEV as they will be reported on a TEC. 

TEC form 


Note - When reimbursement of a business expense exceeds $25.00 or where 
reimbursement for Bar dues or license fees is included, the signature of the 
approving officer is required on line 18 of the TEC. 

If you have questions regarding this information, please contact Asni Tefera at (916) 227-9330. 


To view the Department’s travel policies, please visit the Caltrans Travel Guide.
 
For individuals with sensory disabilities, documents may be obtained in alternate formats.  To obtain 

such services, please e-mail asni_tefera@dot.ca.gov. TTY users may also call (800) 735-2922.  


http://www.dot.ca.gov/hq/asc/travel/index.htm
mailto:asni_tefera@dot.ca.gov
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